The principles that apply to writing about moral issue
apply to all expository writing. However, because moral
the expression of ideas that readers may be inclined to €
vigorously, there is a special reason o apply the prin
thoughtfully. In this kind of writing, where persuasion
there is no margin for carelessness. il

The fundamental principles can be stated briefly
clear, the relationships between sentences and parag
the space assigned to each part of the presenta
importance of that part (in relation to other
judgments must be sufficiently explained and su
reader, and the overall style must be at least re
pleasurable to read).

Let’s examine these principles closely, concen
that will help you achieve each one in your writin:

How 10 MAKE THE MAIN IDEA CLE

In most papers about ethics, the main idea will be
the morality of the action that is being considered. Lack
ing the main idea usually occurs because the o ’
exactly wbat he or she wanted to say, hoping to“ cover the idéa in the
process of writing. Sadly, the writer will often reach the end of the piect
wu%lout having made that discovery. Even when the writer is lucky enoug” |
to do so, perhaps midway through the piece, by that point he or she usuaﬂy 1
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ed the reader an ,
has confus T d made one ¢ Mmore statements {1} i -
tent with the main idea. In such cases, the reader ; at are inconsis-

2s confused or uninformed. Yoy can

Prevent this
offorts by scrupulously follow

Ng two simple strat
Begin writing only after yoy hay
say; that is, after you have dope

e determineqd exactly what You are going to
and decided what your Judgment

our res ] vari ] }
y earch, considered various viewpoints,

1s and what basis you hap ne i i
i y _ You have for making it. This
strategy e out bramstormmg and freewriting. In fact, it is

perfectly COH"IP&UbIe with them, as long as they are used as preliminaries
FO formal wntu}g and not as forma] writing itself. If vou use brainstorm-
ing and ‘freewrltmg‘——and they are well worth using—be sure to resist the
temptation to deceive yourself by saying, “These notes look good enough
m over to make them neater and

to submit as they are; I'll just copy the
the job will be done.” Instead, when you have finished producing your
self what you really want to say.

ideas, review the ideas and ask your

Experiment with different ways of expressing your main idea and select the best
one. Don’t settle for your first way of expressing the idea. That way may
lack the qualifications and the exactness that reasonableness demands.
As you try different ways of expressing the idea, look at the related ideas
and evidence that your preliminary work produced. Ask which way of
expressing the thought is most reasonable and best reflects the relevant
moral principles that are involved. Ask, too, what your readers’ reactions
are likely to be, particularly what objections they might have. Refine your
statement of the idea in light of these considerations.

How 1o KEEP SENTENCES AND PARAGRAPHS
Conerent (COH)

You will already have taken one step toward achieving coh.erence when you
determine your main idea. The very fact that yo.u.have that 1d.ea befor? I:eg:;_
ning will provide a center for your piece of \-vrltmgr something focrrz :SE th:
other parts to. Yet there are specific strategies you can use to in

Coherence of your writing even more.

- i is to develop an
Plevi the piece before you write it. The easiest way to plan is p

ou.line. This does not necessarily mean using Rorgﬁenuzgllgi;a;;,c;}zﬁl
letiers, and so on. (Of course, if you .feel Coméort: that will appear in your
bv 2il means do so.) It means arranging ;};ehl 522ond, and so on. The easi-
Paper, deciding which will come 'flrst, w Chave on your rough-idea sheet
¢st way to do this is to study the ideas you

he subject (or forcing it to do s0), without evaluating
e

- rs. The
v : ; nge over't . . .vay, OF correcting your erro
uﬂ\csg L iniques consist of letting your mind :?n:to organize them in any wla)t, osreclect the best ones, the ones
 ideac s tem . n later doe
"¢ Ideas 1ot oceur, screening any out, at boP:ly of ideas from which youca torming and freewriting is
aim gf

such techniques is to produce alarge

; ] - iting.
YOUWish 10 include in your final piece of writing e uninte
that idex P hey ar

e that underlies brains

The princiPI analysis and judgment.

rrupted by
» and associations flow best when't
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and number them in the most effective order, The following guidelines will

L} 'b.

help you decide what that order is: |
1"hv introduction to your paper should identify the L‘.SSL'ntli\l featureg
of the issue and prv.;vnl a careful statement f’( your judgment.” |f
possible, this should be done inan imaginative way that arouses

reader interest and creates a positive impression as it informs,
{ :

r should develop and support your judgmen,
erations that underlie that judgment
and objections that might

The body of your pape
prusvntihg the various consid .
and discussing the various questions
oceur o critical readers. Useful patte
of the paper include fime order (you might, for example, disfuss the
effects of an action in the order in which they would occur in time),
order of complexity (simpler considerations tjirst, followed by more

complex ones), and order of importance (less important considerations

first, followed by more important ones).

The conclusion of your paper should reinforce the main idea—that

is, your judgment. This reinforcement is usually not accomplished

by direct repetition (except in rather long treatments—say, more than
3,000 words). Instead, you should use a more subtle method, such as
the use of an apt quotation or a statement of your own that recalls the

main idea without using the same words.

Decide what connecting words or phrases will make clear the relationships
among your ideas, and add them to the numbers on your rough-idea sheet.
The basic relationships among ideas in persuasive writing are and
relationships, but relationships, and therefore relationships. These
relationships exist whether or not they are expressed. By expressing
them, you make it possible for your readers to move from one idea to
another without confusion and help them understand your reasoning
more easily. To indicate the basic relationships, you may use the words
and, but, and therefore themselves or substitute words. Some common
substitutes for and are also, first, second, in addition, next, another, and
finally. For but, you can use however, nevertheless, yet, in contrast, and
on the other hand. For therefore, you can use so, consequently, accordingly,
thus, as a result, and in conclusion. Other relationship words that are
helpful in making your writing more coherent are for example (to illustrate
a point), now and then (to signal a time change), and similarly (to compare).
At times, a single word or phrase will not do, and you will have to add
a complete sentence to make the connection clear.

How 10 Achieve EmpHasis (EMPH)

v
3
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L

VICNY
R

-

ey

trephasisis stress or prominence. A word, sentence, or paragraph has emphasis

§
TR

P
1

tands out from other words, sentences, or paragraphs in a piece of writing:

ot every part is deserving of the same emphasis, so the careful writer controls

i wrides often withhold the complete statement of the judgment until later in the paper, sometimes at

€

1y 20, Bat this approach i 3 S inni i
¥ tow, Bt this 2pproach is not recommended for beginning writers.

rns of organization for the body
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- » placement of emphasis. The fofo.: idel;
oo placemeS : lowing guidelines will he

- r:’?; in YOUr Writing:

Ip you exercise such .

~pt T TEATenoaed oy

gy |
3 QLIS ST L-in:f laeq ”'(1,?'(1! Q}:
? . o

9
<

: ; ace than
considerations in a moral issye

other tdeas, [f v
and giy -

Ou discuss three
| € €ach considerat;
2mount of space (sav, a Couple of Sentences or 4 s e

?gwe‘imp}icatian t0 your readers wijj be that alli?)rsfi?g:t?pmm)' e
equal importance. On the other hand, if vo, give one co ;.éo'ns are of
detailed treatment, that consideration yij seem more j Lo more
others. The space given to the gen, : © impd rtant than the
not be left to chance; it shoy consideration should

Assign an important zfz'erz better space thay, other ideas. Not eve v e :

piece of writing carries the Same emphasis. Gener‘:ﬂ‘lv S elkihp atixe e ad
has the greatest emphasis because whatever is reaqg lésﬁséll us%all\fbe:
remembered longe§t. “End” in this context does not mean cor‘lclus‘ion

onlv. It means the final posj Sentence, any paragraph, or any
section of a piece of writing (the body, for example). The COnStrL'xction' ‘
of individual sentences that observe the princi :

last. Accordingly, the beginnings of Sentences, of paragraphs, or of
any section of a piece of writing (the body, for example) are important
places. If you have a number of considerations to discuss in the body
of your paper, it will usually be possible to use both the beginning and
the end positions to achieve maximum emphasis. For example, begi
with the second most important consideration, then turn to the lesser
considerations, and end with the most important one.

Use repetition, echo words, and underlining judiciously. (Echo words are,

words that do not repeat what was said but are so close in meaning
they recall it; courage, for example, might be used as an echo worc‘l for
bravery.) The key word here is judiciously. To use any of these devices

carelessly, particularly repetition, will distract and even offend the
Critical reader.

How 10 DevELOP Your IDEAS (DEV)

Develop ing your ideas means adding more words, lengtheni'ngy-our treatm?nt
of the case of issue. However, unlike padding, developing is not adding
Yords simply for the sake of adding them. It is purposeful enlargemfeunt. of
Your treatsnent that enhances its persuasiveness by gt AT eon p o
or misunderstanding your readers might experienFe, fulflllmicgi tl;ie::ite:::s
to kngy ore about your judgment and the reasoning that un :VO Ste;ps -
aANSwey; . . any doubts or objections they might have. There are

.

fO“()“! i,

« development of your ideas:
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ohich of your ideas might be

To pcrl'ﬂf“‘ this step effectively,

ve. (From that perspective, every

ble simply because itis your idea.)
your ideas as your readers, '

od to them, will see them,
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determmne @

Look at vour resgh-ded cheet and e
f or disputed by your readers.

vour own pcrspvcl

; estiona

tive and see
nmitt

TSty
ust ol beyond
will seem unqu
itical perspec
and uncot

yvoum
one of your ideas
1st adoptacr
amiliar with them
development will best overcome confusion or
ng techniques are cspccmlly helpful in a

You must
who are unl
Decide which fechnigques of
ansiver objections. The followt
varietv of situations:

Detailed description. This co
rations in the case.

spf:CiﬁC presentation of
instead of merely stat-
It, you would show

nsists of a more
For example,
ain consequence is likely to resu
and exactly how it would happen, step-by-step.

offering examples, sce-

istration. This consists of
ur assertions. Instead of saying

the conside
ing that a cert
why it is likely
Brief or extended il

narios, or cases in point to support yo
that the effects of a certain action would be harmful to the people

involved, you would give examples of the harm that would (or might)
be done. lllustrations may be actual examples that occurred in similar
situations or hypothetical examples (plausible speculations).

s helpful whenever you are using a term

Definition. This technique i
that might be misunderstood.

in a special sense or in a way
Comparison. This consists of evaluating the relative strengths and
weaknesses of two or more different lines of reasoning about a case

Explanation. This technique is useful i i

you {mticipate your rea(;lers will ask. ggﬁ?ﬁ%ﬁ%ﬁ?ﬁi g;lesu}?ns o

tc;)t?g;dsz, a pa;ticular i!]ustration typical, why you choose or?evznt};x}', 0;1

fation o er other pos&b?e ones, and why you believe that one c I')d-e—
n in a case (an obligation, for example) outweighs all othecl)';1 "

Tracing and summarizing. These techni
advanced ethical analyses, but i iiheints o e
advanced e es, but you may find them appropri :
de\}/,elopme Iﬁn;?;tls{ igréz;:mg consists of briefly presenIt)iI;g fheaﬁsiz:izge
s e or a perspective. Summarizing consists of
Sl ersion of some material that is too 1 i

. One of the most common uses of it in et(l)lll?cgalto ujle &

analysis

is to present the r i
| easonin - -
particular case. g of ethicists to reinforce your analysis of a

I 7
Jow 10 WrITE READABLE PrOSE (STYLE)

Readable :
, able prose is prose that :
[ some extent irrw)u-re o people find interesting, even pl q
person finds intere 4,- st lies in the taste of the inél' id A
; 5 interesting wi ivi
at leaot theee qualitic 5, will put another to sleep. N ual reader. What one
- « s that . ev :
ttend to generate or at least vertheless, there'are
Increase enthusiasm
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qualitieg ar
. . 0 \arh Yo
ome guidelineg : 1635, econg 4
Here are S gt to hL‘Ip You ¢ Chieye them illl g oMy, and Jjp, liness

To ACHIEVE EXACTNEsg

Avoid empty or overworked CXpressions
expressing your thoughts ip, clichgs o,
To break that habit, take note of
the kind of phrasing

“ is L‘ilSy to

: aCquire the
Orin ¢y l *

) habit f

rrently fashionabye Phrasing,
you he J e l You find jt filled with
substitute less predictable phrasing e & make an effort to
Prefer concrete, specific te

. rms to abstract,
in ethical analysis tq

; eneral teryys, 14 i !
avoid abstractio o

N or ge ey sy o 0
to do so whenever yoy can. Keep in mindgtl?ftr?ll:t)' i
ethics, like the purpose of any writing, s ¢, m1kee
your readers, not to befuddle them, ‘

ays possible
mportant
Purpose of writing in
Your thoughts clear 1o

To ACHIEVE Economy

Choose words to communicate yoyy thoughts, not 1, impress yoyr readers.
Many people have the notion that fancy language ang jargon will make
them seem knowledgeable. he truth is quite the opposite; such language
only makes them seem foolish. The right approach wag best summed up
by the distinguished essayist an

d novelist George Orwell when he said,
‘Never use a long word where a short word will do.”

Wherever possible without sacrificing 1
aclause to a phrase, g phrase to a word

developing your ideas. Developmen
words unnecessarily.)

neaning, reduce a sentence o a clause,

. (This does not prevent you from
tis adding content, not multiplying

To Achmrvg LIVELINESS

Control the rhythm and pace of your phrasing, Rhythm ref"gS :O t;‘iih
melodiousness of your writing, pace to the relative spee 03 igea

it moves, By reading your writing aloud-, you car; glet z;( §0 e

of whether it is lively to read, whether it not only (ZIO 00% o hepyrest
sounds good as well. If your writing does not souns (%0 itioroe the
aloud try changing the phrasing of rough Passagrti1 iy
rhvthllrn) and moderating the sentence and paragrap

improve the pace).

is guideline
age. This guide

. : land, colorless langu b

y 1quage in place of b i add a dramatic
- ~wlz))ld laéfll w?th c:re, of course. Vlwdr}esic’- Cslri]ness but if you use
must be us iting that will increase 1ts liv it eff,ectivelx;, be sure
i lyoﬁrml undermine exactness..('jfo ussu cannot defend.
:tl Car'el?cis y’plression does not convey an 1deay

¢ vivid ex
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anr ,,,u-ngmph length. The (.‘SS(.‘ntii:ll ingredient
in boredon is sameness. By reducing HTC dt\wcfh(\)/i iqii:::f«:]??::,n your
writing, you overcome monotony and muctl'.st‘ i s‘.(,:l;l :n« ?ln)m your
.ontences and paragraphs whenever you write. e L‘ ce length
gl ; ke some sentences longer, some shorter, If )

is unvaried, change it; ma -
vour senfences begin in much the same way, chm?gc the order of phrases
or clauses or move an adverb around. Similarly, if your paragraphs are o

the same length, and especially if thcy are qll long,' your pflpef' will appear

monotonous even before it is read. W ith a little skillful a.d;ustmg, you

can usually achieve some variety in paragraph length without aWkwa.rd]y

separating related ideas. (A good average length for your paragraphs is to,

lines, with variations from perhaps five to fifteen lines.)

Vary your senfence style and y

One final note: Throughout this section, we have been discussing rhetoricg]
principlés but have not mentioned grammar and usage. The reason for this
is not that those concerns are unimportant but that they cannot be treateq
adequately in a brief appendix. Critical readers may overlook an occasiona]
lapse in grammar and usage. However, numerous errors will create a formj-
dable distraction and suggest to readers that you are a careless person. Such a
suggestion will hardly help your efforts to persuade readers of the soundness
of your views. To make the best impression on your readers, see that you
correct any errors in grammar and spelling before you complete your final
draft. Word-processing tools that check for such errors, though helpful, are
sometimes mistaken. A good dictionary and a composition handbook are

indispensable tools for this task.
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RESEARCHING
MORAL Issygs

DOING RESEARCH ON THE INTERNET

The Internet has become the research tool of choice. It provides access to a
variety of sites. Among the main Categories designated in suffixes attached
to the Web addresses are these: commercial sites, by “com”; organizational
sites, by “org”; government sites, by “gov”; and educational sites, by “edu.” If
you have a topic in mind but don’t know which site to consult, you can use a
search engine. One of the best is Google—the address is http://www.google
com. Once connected to the Internet, just type in that address and Google's
main page will appear. The subject box is provided for you to enter the topic
You wish to research. (Note: For information on Google’s various features -,
just click on one of the departments presented in blue.) Other well-regarded
Web sites that you might consider are Bing.com and DuckduckGo.com. Some
fesearchers prefer them to Google. : i Yl .
Suppose you wanted to research the ethlcal.aSPeCtS 0 ;‘man C,,?nltl;lge'sub_
would access your search engine and type “ethics humar-l y o;mg uullts Then
ject box. The engine would respond with a page that lists the rfs 1 \;ant i
You could scan the results and click on the titles that seem mo; ’cr e: e, you
your search. When you have finished checking the results on that page, y:

o the next page.
¥ould click on the number 2 at the bot;zzvtfv}?ircf s’sgbtsite is likelyIt)o provide
en you wish to expand your search.
ost likely Web site, start' your searc.h
be helpful in researching issues in

Use a search engine when you don’t
the inferrmation you are seeking or wh
Onthe vjer hand, if you do know the m
there. 1., are some Web sites that may
€thics.
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For the Subject of Ethics

sweb. ca/resource
for Appliec
s for app

http://www.ethic s/
Sponsored by the Centre
el resource

| Ethics, this site provides an
overview of Int lied ethics in numerous fields
For Finding Hoaxes
hllp-\f/,f’\\'\\'w.tlum,;h!u).mm/
3299539

hoax-list-current-netiore-a nd-urban

Jegends
http://www.trut horfiction.com

hllp:,’/www..wnmhuslun.()r;z/lugt,'nds.hlml

For Informed Opinion on Ethical and General Issues

Conservative
hllp:/'/www.luwnhnll.cnm

hllp.s://www.nationalrcvicw.com
https:// www.wcckl_\'slandard.com
Liberal

http://www.lhunation.com
https://front.moveon.org

htt ps://www.huffingtonposl.com

Nonpartisan
htlps://www.factchcck.org

For News
http://www.foxnews.com/ (

http://www.ap.org/ (the Associated Press site)
http://www.cnn.com/ (the CNN site)

the Fox News Channel site)

For Reference Materials (including encyclopedias; thesauruses; dxctmrfm*-'f
ies; collections of quotations; guides to English usage, religion, and lit
history) o
http://www.bartleby.com/reference/
http://www.infoplease.com (the Information Please site)

For Quotations
http:// www.thinkexist.com

EVALUATING YOUR INFORMATION SOURCES

The task of evaluating information sources, always impb;
o~ », \ Rt 5
increasingly so as use of the Internet has grown. No information so
be presumed error-free. Print and broadcast journalists can make

Lake: in reporting. Commentators can let their biases color théfﬁtﬁaﬁgﬁt
mislead thelf

LA
expression. 'ndividuals with personal agendas can deliberately
here possible

RS (e g ’ 1 g :
aridicnices. It 1s up to the reader/listener to remain alert and, W

- - __d
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o test the source’s reliability, CSpec

(Ul . i 7
o no editors checking wh
‘ "

[}

e and say anything,
S v .

ally that of Inte

ol 'net sourceg
P gk Sources be
4L1S “published” e :

cause l'herc
re. Anyone ¢

an set up a Web
False information typically take

s the forn
‘ o 1 of
comingly credible source, often

a truste i
nessage said that Bill Gates was giving aw:yL:ll:(l)l::C

come- Another warned against eal‘ing-bananas from Costa Ri

contain a flesh-eating virus. Yet another claimed that 125 . R'Cﬂ‘ ecnusg 4
Then there was the one that instructed recipients to cl:ec}l)(a:la%}lb g
1 file with a teddy bear icon, and if they found such a file t:)inr T?nj}')'umrs e
pefore it destroyed their computer. Al these were hoaxes Thee i;;tl;?;ox;

especially harmful because it caused people to delete
To evaluate the reliability

an excited e-mail from a

autious friend. One such
Y and explained how to get

an essential file.

. . . of your information sources, answer the following
questions. The first question applies to search engines. The others apply to
print or broadcast sources or Internet sources or both.

Does the search engine distort the results of searches for information? In 2016,
it was alleged that Google was engaging in this practice during the election
campaign, thus influencing the public’s understanding of candidates and
issues. For an explanation of the assertion and Google’s response, see
https://www.usatoday.com/story/tech/news/2016/06/10/google-says.
-search-isnt-biased-toward-hillary-clinton/85725014/. In a similar case,
Facebook was the subject of a Senate inquiry concerning allegations that
its “Trending” section had an anti-conservative bias. For information on
this, see http://www.slate.com/articles/technology/technology/ZO16/05
/yes_facebook_is_biased_now_it_should_admit_it.htm]. -

What is the purpose of the publication or Web site? Is it to entertain,
inform, persuade, sell products or services? In the case of a pubhc.ahon,
the purpose will often be stated in the front matter (f-or e'xamp]e, in t_hei1 i
preface of a book). In the case of an Internet source, it will be expresse

in a “mission statement” on the home page. Identifying a source’s
purpose will help you decide its potential for bias.

What is the source’s point of view? Determine whe.re }tlhtz i:ﬁ:i xictia;(:isng

on the subject under discussion; in other "Vo?rcj\S],t}lfoueh here is nothing

or opposing a particular viewpoint or p.ohql; i ‘ff/ M

necessarily wrong with either PEISPEcHve, nO\e ofgWhere the person

stands on the subject will make you more awar

might fall short of fairness and objectivity. roblem or

Does the source engage in personal attacks? wf’hensz}?ould be on

contrversial issue is being discussed, the. OC? or points of view, not

suppor.ing or challenging particular SOIUUO: roposing them. The

on tiic personal characteris'tic.? chrtniigzlr: (I):erional failings are direc'tlif
\ N : if s s riate

:)Lntl \tgt:gre] :xfatt}:; 1:1111381? discussion—in such cases, 1t 15 approp

iate to engage in
.+ i never appropria S R
to ot _However, 1t15 ne . addressing
[;l . (‘|(mt1tthiTgr1tuitously, or as a substitute for
2rsonasl atte < <
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is . e that behave this way should be considere
problem or issue. Sources thi ¢ i

unreliable. —— '
Does the source make extravagant assertions! C()nhlf e‘r t’w ﬂSSCrlmp that
. auts never really landed on the moon but, m:slmd, the entire
anufactured by NASA. Also, the assertion that the people
for the loss of several thousand lives on 9/11 were not
purlcd, but that George W. Blfsh and memberg
of his administration planned and executed the horrible events. Both
alify as extravagant—that is, beyond credibility—because
they are inconsistent with voluminous photographic evidence and
analvtical data. Although we cannot rule out the possibility that these
or other conspiracy theories are valid, that possibility is so remote that
anvone who traffics in such theories should be considered unreliable,

sent evidence for his/her assertions? Asserting is far
casier than demonstrating or documenting: that is why many people
sottle for asserting. Entire articles and even books have been constructed
almost entirely of assertions, one piled on another. When assembled by
an articulate, engaging person, these works can give the impression that
a formidable case has been made when, in fact, there is no case at all-
only unsupported claims. That is why the question of what evidence is
offered for assertions is among the most important to ask of any source,
The kinds of evidence that responsible writers offer include personal
factual reports in reputable publications, eyewitness
testimony, expert opinion, experimental data, statistics, and research
studies. Be sure to check the amount and kind of evidence that the

source offers for each important assertion.

What criticisms have been made, or could be made, of the source’s assertions
and evidence? How worthy are those criticisms? Unless you happen to
be well versed in the subject under discussion, you will have to consult
other sources to answer these questions. In some cases, you will find
criticisms that have sufficient merit to affect your judgment. Consider
an assertion that was made before and during the Obama administra-
tions by so called Birthers who alleged that Barack Obama was born
in a foreign country and was therefore not qualified to be president of
the United States. One particularly interesting fact offered by critics

of this assertion and supported by photographic evidence was that an
announcement of Obama’s birth appeared in a Hawaiian newspaper
at that time. In order for Obama’s parents to have faked the announce-
ment, they would have had to foresee the possibility of his candidacy
forty-seven years later! Because that is impossible to imagine, the birth
aninouncement represented a strong argument against the “Birther”
assertion.

astron
story was m
responsible
foreign terrorists, as re

examples qu

Does the source pre

experience,

, As you review your answers to these questions and decide on the reliability
ol yo:rr information sources, keep in mind that even honest, conscientious
:‘:;.i)p:e (.tzm make mistakes. Distinguish carefully between sources that happen!
o be mistaken on an issue and those whose mistakes are so numerous and/of

¢2rzpious that they suggest dishonesty or the habit of carelessness.

> .



ion, see Marsha Ann Tae’s checklist
WWW.mtateresearch.com/checklist_fogan_advoca
p http:l/:ted resource by Tate and Jan
are

Cy_web__page, Also
Alexander http:// WWw.mtateresearch
@ et aluationrevised2009.pdf.
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